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BALBOA ACADEMY – CHAPTER BYLAWS 

ARTICLE I: ORGANIZATION 
 

Section 1. Name: Balboa Academy National Honor Society (BA NHS) 
Section 2. General Membership Meeting Time: Every other Tuesday of every month during lunch (as 

needed) 
Section 3. Place: Room A221 
Section 4. Frequency: General Membership 2 per month/more during major projects/events Officers 

1-2 per month/more during major projects/events  
Section 5. Definition of Quorum: 51% + (majority) of members on date of decision  
Section 6. BA NHS’s Chapter Bylaws shall abide by and be in accordance with the Official NHS 

Constitution 
 
ARTICLE II: PURPOSE OF THE CHAPTER 

Section 1. The general purpose of the BA NHS is to fulfill Balboa Academy’s vision statement, 
“Together we cultivate a caring community of lifelong learners, independent thinkers, 
builders of a promising future,” by creating enthusiasm for scholarship, stimulating a desire 
to render service and promoting leadership. 

 
ARTICLE 3: EXECTUIVE BOARD, PRINCIPAL, OFFICERS, ADVISOR, AND FACULTY COUNCIL  

Section 1. Executive Board:  A. The Executive Board shall be the President, Vice President, 
Secretary, Treasurer, and the NHS Chapter Advisor. 

  B. The term of office for the Executive Board shall be 1 school year. 
Officers may be reelected for a second term of 1 school year in the 
same or a different officer position. 

  C. Student Executive Board members must consistently maintain 
good academic and disciplinary standing. 

  D. The NHS Chapter Advisor shall be a non-voting member.  
 

Section 2. NHS Chapter Advisor  
 

A. The NHS Chapter Advisor shall be a member of the faculty, 
appointed annually by Balboa Academy’s principal, and may serve 
consecutive terms. 

  B. Neither principal nor vice-principals may serve as NHS Chapter 
Advisor  

  C. Responsible for the direct, day-to-day supervision of the chapter 
and acts as liaison between faculty, administration, students, and 
community. The NHS Chapter Advisor will also help the chapter 
officers understand and carry out their duties.  

  D. Maintains files on membership, chapter history, activities, and 
financial transactions.  

  E. Maintains the treasury with the aid of the treasurer  
  F. Regularly reviews each member for compliance with NHS 

standards and obligations.  
  G. Must submit an annual report to the national office  
  H. Will be a non-voting member of the Executive Board and an ex 

officio, non-voting, sixth member of the Faculty Council.  
 

Section 3. Faculty Council  A. The school principal will appoint a 5-member, voting, faculty 
committee to serve on the NHS Faculty Council either through 
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direct appointment or by voluntary basis.  This faculty committee is 
comprised of 5 core-subject High School teachers.    

  B. The Faculty Council shall be appointed annually by the principal. 
Members may be appointed to consecutive terms.  

  C. Neither principal nor vice-principal may serve on the Faculty 
Council.  

  D. The NHS Chapter Advisor shall be an ex officio, non-voting, sixth 
member of the Faculty Council.  

  E. The Faculty Council shall meet at least once a year to review the 
procedures of the chapter, select members, and to consider non-
selection, dismissal, other disciplinary actions, and warning cases.  

  F. Duties of Faculty Council shall be consistent with those stated in 
the Official NHS Constitution. 
 

Section 4. Principal A. The principal shall reserve the right to approve all activities and 
decisions of the chapter.  

  B. The principal shall annually appoint a member of the faculty as 
NHS Chapter Adviser, who may serve consecutive terms. Co-
advisers may be appointed where necessary.  

  C. The principal shall annually appoint a Faculty Council composed 
of five members of the school’s faculty who may serve consecutive 
terms.  

  D. The principal shall receive appeals in cases of non-selection of 
candidates, and the disciplining or dismissal of members. 
 

ARTICLE 4: MEMBERSHIP 
Section 1. Eligibility:  A. To be eligible for membership, the candidate must be in grades 

tenth, eleventh, or twelfth. Ninth graders are not eligible. 
Candidates must have been enrolled at Balboa Academy as regular 
students the semester immediately preceding their candidacy.  

  B. Applicant/member must maintain a 3.5 cumulative weighted 
GPA or above as determined by semester-ending official transcript 
grades, for each semester of membership. Applicants/members 
may have no documented disciplinary issues; applicants/members 
must be behaviorally in good standing/maintain good standing with 
the school. Applicant/member must have a genuine desire to serve 
the school and community. 

  C. Selection for membership is by the Faculty Council and is based 
on outstanding scholarship, character, leadership, and service. 
Once selected, members have the responsibility to continue to 
demonstrate these qualities. The Chapter Advisor will gather this 
information and present it to the Faculty Council for voting. 

  D. Applicants must fully complete a BA NHS membership 
application in order to be considered for membership. Due dates 
for applications are to be determined by the Chapter Advisor and 
will be announced at BA NHS meetings, official school 
announcements and in the high school halls.  
These include:  
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• Evaluation Form for each current teacher (CHARACTER, 
SERVICE and LEADERSHIP)  

• One Adult from the community inside or outside of school 
who has worked with the student on projects:  Letter of 
Recommendation (CHARACTER, SERVICE and LEADERSHIP)  

• Student Candidate: Write an Essay (CHARACTER) 

•  Student Candidate: Form: “Evidence of Service Activities” 
(SERVICE)  

• Student Candidate: Form: “Evidence of Leadership 
Activities” (LEADERSHIP)  

  E. The selection of each member to the Chapter shall be by a 
majority vote of the Faculty Council. 

  F. After the selection process, accepted students will receive a 
token from a current NHS member with an acceptance letter. Non 
accepted students will have a meeting with the Chapter Advisor. 

Section 2. Disclaimer: BA NHS has no affiliation with any school or non-school 
organization, which denies membership on the basis of race, color, 
religion, creed, sex, sexual orientation, gender identity, national 
origin, ancestry, disability, or political belief. This policy of 
nondiscrimination applies to all practices, including the chapter 
administration and the selection, discipline, and dismissal of 
members.  

 
ARTICLE 5: OFFICER TITLES AND DUTIES 

Section 1. The Executive Board shall be the President, Vice President, Secretary, Treasurer, and the 
NHS Chapter Advisor. 

Section 2. Officers and their roles:  
President 

Prepare agenda for general/officers’ meetings  
Conduct meetings with other officers  
Must be a senior  
Organize and lead all community service activities and events  
Assist the NHS Advisor in planning the yearly induction ceremony  
Any/all other leadership duties that may be required by BA NHS  

 Vice-President  
 

Assists President in preparing agenda for general/officers’ 
meetings  
Conduct meetings with other officers when President is 
unavailable  
May be a junior or a Senior  
Assist the NHS Advisor in planning the yearly induction ceremony  
Any/all other leadership duties that may be required by BA NHS  

 Treasurer Assists NHS Advisor prepare financial updates /budget as needed  
May assist with depositing funds into NHS account (through ASB) 
upon approval by the NHS Advisor  
Assist the NHS Advisor in planning the yearly induction ceremony  
Any/all other leadership duties that may be required by BA NHS  

 Secretary Create sign-in sheets and maintain attendance for both general 
and Executive Board meetings 
Maintain/update current GVHS NHS membership rosters  
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Take minutes for general and Executive Board meetings  
Create and organize all pertinent documents necessary for BA 
NHS (permission slips, records, etc.)  
Establish/maintain communication with BA NHS members via 
email, social media, etc.  
Assist the NHS Advisor in planning the yearly induction ceremony  
Any/all other leadership duties that may be required by BA NHS  
 

Section 3. Members must actively participate in the NHS by being involved in NHS social service and 
NHS activities throughout the entire school year, in addition to the BA social service 
expectations. All social service hours will be tracked by the secretary. 

Section 4.  
 

Each member must complete the minimum required amount of hours: ten NHS activity 
hours per semester. The Secretary will be in charge of recording the NHS hours and will also 
have a record of the social service hours. Social service and NHS activity hours must be 
communicated to the Secretary. 

 
ARTICLE 6: Meeting and Attendance 

Section 1. The ordinary meetings shall take place every week during lunch time. The Vice President is 
in charge of notifying all members and sharing the agenda. 

Section 2. The extraordinary meetings are called by the President when the officers and advisor 
consider it necessary.  

Section 3. Tardiness and Absences.  
a. Three unexcused tardies count as a warning.  
b. If an NHS member is more than 10 minutes tardy to a meeting or activity, this will be 
considered an unexcused absence.  
c. Two unexcused absences will immediately count as a warning. 

Section 4. Tardiness and Absence Excuses  
a. The excuses for an absence must be communicated by e-mail to the NHS Secretary and 
the advisor’s email. Failing to do so will result in a warning.  
b. The validity of the excuses will be evaluated by the advisor and either approved or 
discarded. 

Section 5. The attendance and tardiness of official Chapter activities shall be managed in the same way 
as for meetings if mandatory. 

 
ARTICLE 7: CHAPTER OFFICER ELECTION 

Section 1. There shall be an NHS meeting during the second semester to elect new officers. 3⁄4 of all 
members must be present at the meeting. 

Section 2. Any active member can nominate him or herself to be an officer. The President will be a 
senior and preferably have been at least one full year in the Chapter. All candidates shall be 
required to offer rationale to why they want to hold the specific position. 

Section 3. Members who have been suspended or who are serving a probationary period during the 
time of the election will not be considered eligible to run for office.  

Section 4. The voting is done discreetly through a written vote. Each member can only have one vote 
per candidate per position. The NHS advisor is not allowed to vote. 

Section 5. The officers, with the supervision of the advisor, are in charge of counting the votes. If a 
current officer is running for another position, he/she is not allowed to count votes. The 
candidate with the plurality of votes is elected in the position. 

Section 6. The elected officers will not formally exercise their positions until the beginning of the 
following school year, but are recommended to work with the current officers for the 
remainder of the year. 
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ARTICLE 8: DISCIPLINE AND DISMISSAL 

Section 1. NHS members are expected to follow the Student Activity Code of Conduct and Student 
Handbook, both outside and inside school. NHS members are role models and should 
behave accordingly. Any behavior deemed in violation of Balboa Academy school rules or 
code of conduct shall carry consequences within NHS as well, that can include but is not 
limited to probation, suspension, dismissal from the organization, or a project. A student in 
an NHS leadership role may be dismissed from that role if considered so by the Faculty 
Council. 

Section 2. Warnings due to tardies and absences are to be notified by the advisory to the members 
within one week from the incident. Warnings because of NHS or NHS Social Service hours 
must be communicated within one week of the end of the quarter by the advisor to the 
members. 

Section 3. Two warnings concerning participation, attendance, hours, or internal affairs will lead to a 
hearing. A hearing is a reunion that includes all NHS officers, advisor(s), and the member(s) 
in question. He or she will present his or her case and the group will evaluate whether he or 
she is to remain in NHS or not. If not, the case will be submitted to the Faculty Council for a 
final decision. 

Section 4. Once a warning is given, it will not be removed, and will accumulate throughout the 
member’s participation in NHS. Three or more warnings will lead to a recommendation for 
immediate dismissal of NHS membership to the Faculty Council. 

Section 5. Any member can appeal the decision of the Faculty Council to dismiss another member. The 
principal will take the final decision of the appeal. 

Section 6. According to the judgement of the Faculty Council, any member who falls below the 
standards of scholarship, leadership, character, or service may be considered for discipline 
or dismissal from the Balboa Academy National Honor Society Chapter. All members are 
expected to maintain academic standards and take an active role in service and leadership 
to his or her school and community. 

Section 7. If a member’s grade point average falls below 3.5 he or she will be given a written warning 
and one semester allowed for GPA improvement. At the next progress report, if the student 
fails to improve his or her grades, he or she will be suspended from NHS activities until the 
end of the semester. If the grade point average remains below NHS standards at the end of 
the semester, the student will be subject to further disciplinary action by the Faculty Council 
which includes consideration of dismissal from the Chapter. 

Section 8. If a member fails to complete the mandatory ten NHS activity hours per semester, he or she 
will receive a warning and two weeks to complete the missing hours. Warnings won’t be 
removed even when members complete the missing hours. In case of not completing the 
hours during the two-week period, the member will receive an additional warning, and must 
still complete the hours. 

Section 9.  The Faculty Council and the Chapter officers can consider any violation of school rules or 
civil laws as immediate dismissal. These violations include, but are not limited to, driving 
intoxicated, stealing, receiving stolen goods, complicity in theft, plagiarism, destruction of 
property, cheating, truancy; or possession, selling, or being under the influence of drugs or 
alcohol at school or school-related activities. Since academic dishonesty carries such a heavy 
weight at Balboa Academy, universities, and life, participation in any of the activities 
previously mentioned will be a reason for immediate dismissal. The Faculty Council will 
make the final decision. 
Such a violations will be defined as minor, serious, or grave according to the Balboa 
Academy Code of Honor and Behavior Expectations. 
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If the member is subject to a probationary period, he or she will continue to participate in 
events and activities and will have to complete an educational project, as deemed 
appropriate by the Faculty Council. Projects deemed insufficient or received beyond the 
expected deadline may be outright rejected or require total revision, as deemed by the 
supervising teacher or Faculty Council. 
If the member is subject to a suspension, he or she cannot participate in any of the 
organization’s activities or meetings. Depending on the severity of the case (minor, serious, 
or grave), the suspension can be for as long as one year. An educational project will also be 
required and has to be turned in before the 6 suspension is over. The success of a given 
project will be determined by the Faculty Council. 
If a member is expelled from the organization, he or she has to turn in all membership 
material and cannot be considered a candidate ever again. 
 

Section 10. Minor and serious offenses in violation of the school code of conduct (e.g., the use of 
profanity, failure to comply, unexcused absences, excessive tardiness) will be addressed 
with a written warning. If the member is involved in another violation, of any kind, the 
member may be considered for dismissal.  
The member will receive written notification from the advisor(s)/Faculty Council indicating 
the reason for consideration of dismissal.  
The member will be given the opportunity to respond to the charge(s) against him or her at 
a hearing before the Faculty Council prior to any vote on dismissal (in accordance with due 
process identified in Article X of the American Constitution). The member has the 
opportunity to present his or her defense either in person or via a written statement 
presented in lieu of the face-to-face hearing. Following the hearing, the Faculty Council will 
then vote on whether to dismiss. A majority vote of the Faculty Council is needed to dismiss 
any member.  
The member in question is allowed, but not required, to bring an adult or advocate to the 
hearing that will act as his or her defense. Any parent, teacher, or staff member personally 
involved in a discipline case will not be admitted as an advocate or participant. If a teacher 
or administrator involved in a disciplinary case also sits as a member of the Faculty Council, 
he or she must excuse him or herself from the proceedings, which include the hearing and 
any meetings held to discuss the situation. All members must be deemed unbiased as 
determined by the building principal.  
The results of the Faculty Council vote will be presented to the principal for review and then 
stated in a letter sent to the student and parents. Dismissed members must surrender any 
membership emblems to the advisor.  
The Faculty Council’s decision may be appealed to the building principal.  
A member who is dismissed or resigns, will never again be considered for membership in 
the National Honor Society. 

Section 11. In lieu of dismissal, the Faculty Council may impose disciplinary sanctions upon a member as 
deemed appropriate. Sanctions may include, but are not limited to, social service projects or 
extended probationary periods. 

Section 12. If the member in question is an officer, consequences may include removal from the 
position or a probationary period in office.  
During the probationary period, the officer is expected to follow the NHS Constitution 
and/of school conduct code. Failure to do so may lead to removal from the position and 
other additional consequences, such as suspension or dismissal.  
If the Officer is required to forfeit his or her position, he or she can appeal the decision to 
the principal.  
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If the Officer is dismissed from the position but not suspended from the organization, he or 
she may not be nominated for any officer position again.  
If an Officer dismissed from the position, there shall be a meeting within one week of the 
dismissal to elect the new member.  
During the discipline and appeal process, the dismissed officer’s responsibilities will be 
passed on to the other officers, as deemed appropriate by the chapter’s officers.  
If the dismissed member officer is appealing to the principal, the election, if needed, will be 
held after the principal's decision.  
 If the principal vetoes the decision of the Faculty Council, the election is not necessary, and 
the officer will retain his or her title. 

 
ARTICLE 9: AMMENDMENTS 

Section 1. Amendment proposals permitted by any GVHS NHS member  
Section 2. Voting will take place during a subsequent meeting following the date of proposal  
Section 3. Amendments decided by quorum (50% +) of members  
Section 4. These Chapter Bylaws must be reviewed at least every year.  

 
 
 


